Fi$Cal Wave 1
Year-End
Training

Presented by Department of Finance




Objective

* To provide information and resources
to assist Wave 1 departments perform
year-end closing in FISCal

—



Agenda

- Year-End Preparation
- Period 998

- Reconciliations
- Budgetary Legal Ledger (BLL)

—



Year-End Preparation

—



Year-End Preparation

Deadlines

Year-End financial reports due no later than October 30th
v General Fund - Priority
v Other Funds — Flow Basis




Year-End Preparation

Year-End Work Plan

* Complete Period 12 by October 9th
* Complete Period 998 by October 16th
» Submit Year-End Financial Reports by October 30t

—



Year-End Work Plan

# DUE CALSTARS TASK FI$Cal TASK DATE DONE
DATE
MARCH
1. Create OC Table for new year MIA,
2. Generate AS table for new year MIA
MAY
3. Generate PCA table for new year Update Task |Ds for Labor Distribution for
new year
4. Change Active Indicator for reverted year Combo edit rule configuration. If not, staff
Clearing Account to be Inactive must be directed to post to ultimate
program/fund
JUNE
3. Review Outstanding Documents - Review Outstanding Receivables (COA
Receivables (GLA 1311-1500) 1200000-1290000)
JULY
B A-1 Entry: Undeposited Receipts if A-1 Entry: Undeposited Receipts
necessary
T. Review B04 Report/G02 Report Review Budget Status Report and Trial
Balance
8. A-8 entry - Accrue PY payroll (FRAS9999-  A-B entry - Accrue PY payroll (PRAS9999-
99/Retired Annuitant, students, OT, etc.) 99/Retired Annuitant, students, OT, etc.)
9. A-8 Entry: Accrual of Expenditures A-8 Entry: Accrual of Expenditures
10. A-2 Entry: Adjust Revolving Fund Cash A-2 Entry: Adjust Revolving Fund Cash

Account (do after A-8 entries)

Account (do after A-8 entries)




Year-End Preparation - continued

Period 12 Reconciliations
* |dentify and correct reconciling items
* Review Reverting Year Encumbrances/Expenditures
* Clearing Account has a zero balance for all ENYs
* Review Trial Balance Report

Note: If you do not have allocations configured to distribute employee
costs other than labor, you can manually allocate these costs to the
ultimate funding source in the GL module.

Tips: Journal Source (GL Module):
* ONL — (i.e. Manually allocate costs not configured in allocations)

* SPJ — (i.e. Manually allocate costs not configured in allocations)
 NPF — (i.e. SCO JE or corrections to sub-module transactions)
 ACC - (i.e. Year-End accruals and adjusting entries)




SCO/Agency Reconciliation

ACCT [T 2013 [ 23 r 23 r 2013 raoi3 r 203 rFoozod Foao F 2014 r 2014 r 204 r 2014
TITLE Misz | Anrwal Financial| Administration Distributed CLEARING | Reimbursement Escheat Mizc Anrwal Financial | Administration | Distributed CLEARING
FUND: 0001 REVENUE Plan Administration | ACCOUNT REF TYPECAT | REVENLUE REWEMUE Plan Adminiztration ACCOUNT
Pam 6770 Pagm 3300700 | Pgm 3300200 Pgm 3330 Pam 6770 Pgm 3300700 | Pgm 3300200
r r
FY 1413 As of May 31, 2015 GLE 161400 001 O 10 001 O d0.01 | 0010 4002 001 O 33 001 F 30 161000 151400 001 O 10 001 O 40.01 | 0010 40.02 001 O 33
Balance per SCO “tab run” [same sign) [1.150.00] [1.113,356.68) [B32440.62) B2 H0E2 (27310473 1EIT.078. TS (94132 [565.00) (6.56E.222.07) (1474 TEE.TT) 1474.708.75 38200035
SCO0 adjustment reversals:
Balances per FI$CAL Agency Recon Report:
Receivables: [Enter GL Acct Name & #)
Acoounts Feceivable - Abatements (GL 1311 1200100 [3,?10.14? [11,045.21]‘
Accounts Feceivable - Reimbursementz [GL 1312) 1200050
Accounts Receivable - Revenue [GL133) 1200000
Diue from Other Funds [GL 1410) 1240000
Diue from Other Appropriations (GL 1420) 1240100
Pagables: [Enter GL Acct Name & ¥]
Woucher(s] not paid by SCO [GL 3010) 2000000
Encumbrances [GL 3010) 2000000 437 366,35 £5,324.50 [132,335.80) 755045 74,075.05 69,722 86 [69,T22.86) 2.266.33
DOther:
PF& - Pending Cash Transer [SC0 TR#ug) - May 149577 2315 [23.18) i (852181 147623650 i B28.555.80 i [B2254181) r [3.845.850.18]‘
DATE
Adjustments to SCO accounts: CORR
SCO ADJUSTED BALANCE (1,150.00) [674.494.54])| [466,487.97) 400,081.67 [ (282,745.93) 1.637,078.73 [941.38) (965.00)[ (4,017,576.52) (776.444.08)[ 776.444.0% 65,592.29
Bal Per FI$CAL ["D" opposite sign, “F~ same sign) DATE [1,150.00]) [B74,434.54) [4BE,487.87) 40002167 [282,786.43) 161657155 [841.38) [585.00) (4,017 57652) [F76,444.08) TTE 444.08 B4 46271
Adjustments to Fi$Cal:
Advance ta SCIF and SRF not pasted to Commitment Caontral 1305200
Aduance to Office Revalving Fund not posted to Commitment 1222100
Control [KK]
JE 0056428 BH3ME - recorded in FigCal in period 12 20,507 12
Waucher #115 - posted to acct#T300000 unappropriated exp 1129.58
unappropriated expense does not post to KK
FI$CAL ADJUSTED BALANCE " (1.150.00) [ (674.494.54)[ (466.487.97) 40008167 [ (28278593 163v07evz [ (anam (oes.omy| (4.017.576.52)( (776.444.08)] 77644408 [ 6559229
Variance $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00




SCO/Agency Reconciliation - continued

ACCT [ 2014 roozo r 2014 r 2014 TOTAL FUMD OO01 GL Accournts
TITLE | Reimbursement SCIF RewolvingFund | Service Fevalving | GEMFUND Totals per ot posted GL
FUND: 0001 REF TYPECAT Advance Fund Advance APFR TrialBalance | to appropriation ACCT
Pam 3330 Pagm 3330 Pagm 3330 Pam 3330 Per
FY 1415 As of Haz 31, 2015 GLE 001 F 30 001 0 96 001 0 37 001 O 33 [ftual siEn] Trizl Balance VAR
EBalance per SCO “tab run” [same sign]) BTN T0273 E414.59 200,000.00 52,000.00 5,586, 163.54
SCO adjustment reversals:
Balances per FI$CAL Agency Recon Report:
Receivables: [Enter GL Acct Name & )
Accounts Receivable - Abatements [GL 131) 1200100 [14.755.35) 14,766.35 $0.00
Accounts Receivable - Reimburzements [GL1312) 1200050 [221,692.10] r [221,693.10) 221,633.10 $0.00
Accounts Receivable - Revenue [GL 1313) 1200000 i 000 0.00 $0.00
Dhue from Other Funds [GL1410) 1240000 [104,518.88) r [104,518.88) 104,518.88 $0.00
Diue from Other Appropriations [GL 1420] 1240100 [1332,247.04] i [1.332.247.04) 1332,.247.04 $0.00
Payables: [Enter GL Acct Name & #)
‘oucher(s] not paid by SCO [GL 2010) 2000000 0.00 0.o0 $0.00
r
Encumbrances [GL 3010 2000000 454, 841.88 0.00 1] $454,841.88 [1] Encumbrances are not posted to MODACCEL [Trial Balance]
Other:
PFA - Pending Cash Transfer [SCO TRy - May '[2.377.381_40]
DATE
Adj = to SCO 5: CORR
i 0.00
SCO ADJUSTED BALANCE 5.073.243.11 6.414.59 200,000.00 52,000.00 | 1,990.409.65
Eal Per FISCAL ["D" opposite sign, “F~ same sign]) DATE 5.093,750.89 0.00 0.0 0.00 | 1,730.865.48
Adjustments to FigCal:
Aduance to SCIF and SRF not pozted to Commitment Contral 1303200 E414.59 52,000.00 [ 58,414 59 [?DS,4I4.59]F] [$E50,000.00)0 2) Advance to ARF s naot posted to Commitment Contral and
Advance to Office Revolving Fund not posted to Commitment 122200 200,000.00 r 200_000_00 [200,000.00) $0.00 not displayed on SCO's Agency Reconciliation Report
Contral (K] r 0.00
JE 0056428 51315 - recorded in FigCalin period 12 [20,507.13) r 0.00
‘Woucher #115 - pozted to acct#5300000 unappropriated exp r 1,129.58
unappropriated expense does nok post to KK i 000
FI$CAL ADJUSTED BALANCE M 507324371 641459 [ 20000000 [ 52,000.00 [ 1,990,409 65
Variance $0.00 $0.00 $0.00 $0.00 $0.00

10




Year-End Preparation - continued

Period 998 — Adjusting Period
- Year-End Adjusting and Accrual Entries
- GL Module Only
- No Encumbrance Allocations
- Journal Criteria:
v'Ledger Group: MODACCRL
v'Journal Source: ACC
v'Select: Adjusting Entry
v'Period: 998

11



Favarites = | Main Menu~ » General Ledger = » Joumals = =

ﬁl._SCal’

Header Lines Totals Errars Appraoval

Unit: 860 Journal 1D

Long Description:

Ledger Group: MODACCRL |

Ledger: '}
ourGCe. C ]

Reference Number;

Journal Class: '}
Transaction Code: GL i,
SJE Type:

Currency Defaults: USD / CRREMT /1

Attachments (0)

Reversal: Do Mot Generate Reversal

Journal Entry = > Create/Update Journal Entries

MEXT Date: 0E/20/2015

Adjusting Entry:;

Adjusting Entry

Fiscal Year: 2014

ADB Date: 16/30/2015

[C] Auto Generate Lines
[C] save Journal Incomplete Status

b [C] Autobalance on 0 Amount Line

Commitment Contraol

12



ORF Reconciliation
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ORF Reconciliation Changes in FISCal

The FISCal ORF replenishment process does not use Claims Filed.
When a check is issued it posts as a voucher and stays outstanding in
the Expense Advance Account until the replenishment vouchers are
approved.

The legacy GL 1110-General Cash (FISCal Account 1101000-General
Cash-CTS Account) is now used for posting receipts to uncleared
collections or advance collections.

The Accounts below move cash from the sub module to the General
Ledger Module. If these Accounts have a balance at the end of the
month they will be included as reconciling items in your monthly ORF
reconciliation :

1109100-Pending Cash Transfer-GL, 1109200-Pending Cash Transfer-AP,
1109300-Pending Cash Transfer-AR, or 2000000-Accounts Payable

These Accounts must be zero for year-end financial statements.
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ORF Reconciliation per SAM section 7965

Department Name & Business Unit Number
CTS/ORF or Office Revolving Fund Reconciliation
As of Date
Detail Total
Cash:
Cash book balance (1101200) 7,500.00
General Cash —CTS Account (1101000) 150.00
Cash on Hand:
Petty Cash or/and Cash Purchase Funds (1100000) 500.00
Undeposited Receipts (1100000) _50.00 550.00
Advances:
Expense (1301100) 950.00
Travel (1301200) 600.00
Salary (1301300) 400.00 1,950.00
Uncleared Collections (2090100) - 150.00
Amount of revolving fund withdrawn from appropriation or 10,000.00
authorized pursuant to statute

15



A-2 Entries: Adjust Revolving Fund Cash and General Cash

In FISCal, all general cash and ORF activities are recorded in the department’s
CTS Fund. At year-end, adjusting entries are made in the advancing fund to
record the department’s (1) ORF cash balance and activities and (2) General
Cash balance and offsetting liabilities as of June 30.

The full amount of the ORF advance is carried in the advancing fund general
ledger during the year as a debit to 1222100 Advances to Agency & Office
Revolving Fund .

16



A-2: Adjust Revolving Fund Cash and General Cash

To Record Year-end Expense Advances!
Debit 1301100 Expense Advances
Credit 1101200 Revolving Fund Cash

1Combine unreimbursed advances for accounts that have not been accrued via the A-8 entry.

Reduce Accounts Payable by Amounts Previously Paid by Revolving Fund?
Debit 2000100 Accrued Accounts Payable
Credit 1101200 Revolving Fund Cash

2posted for the same amount as the unreimbursed ORF advances accrued as expenditures via the A-8 entry.

17



A-2: Adjust Revolving Fund Cash and General Cash

Additional entries for General Cash
To Record Year-end General Cash - CTS Accounts and offsetting liability accounts
Debit 1101000 General Cash — CTS Accounts
Credit 2090100 Uncleared Collections
Credit 2050000 Unearned Revenue
Credit 2052000 Unearned Reimbursement

Additional entry in the advancing fund
Record Year-End Revolving Fund Cash
Debit 1101200 Revolving Fund Cash
Credit 1222100 Advances to Agency & Office Revolving Fund

18



New Year Office Revolving Fund Entry

Additional entry in the new fiscal year (as of July 1, 2015) in the advancing fund
Record New Year Revolving Fund Cash
Debit 1222100 Advances to Agency & Office Revolving Fund
Credit 1101200 Revolving Fund Cash

19



Bank Reconciliation
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Raport ID:RPTCMOOT

FiS$Cal

Bank Statement Register

Gortaing confidential Fformalion sind uieibcrized e of discieauns s prohibited by S o,

Pageno -1
Run Data: 02/24/2015
Run Time: 09:31:08

Business Unit: 2860 Recon Status: Al
Bank Numbar: 121113423
Bank Account: 244
From Data: OFio2014 Through Date: 073172014
Beginning Balance: F240,87T7.69
Total Deposit: 513,073,504 88
Tolal Withdrawal: §13,120,134.55
Ending Balamce: Fabd, 337 82
Daposits
Bank Date Bank Descrpton Heference  Location Tranaacilon  Rocoen Trans Rocen Blalus
St Amount  Gode
Ceda i :
ORI 2014 175 CHEGE DEPOETT 1244000431 00D $1ZE08 BRZGT  Doposis Rescondied
PACHACE
0702014 181 WOWIOUAL INGORMING 001200088 55560000 Genecal Risconiled
ITERMAL MONEY Transacton
TRANSFER
OTA0AR014 1 NONIOUAL INGOMING O 00ET 1000 Genesal Fisstanciliad
INTERMAL MONEY Trmzaction
TRANSFER
7082014 18 CGHEGCK DEPOSIT 1244000032 000 00 Depoata Reconciad
BACHAGE
il Ui L F 178 CHECK DEPOSIT 124000433 000 77284 Daposits Raconcied
PACHAGE
[RGB 175 CHECE DEPOSIT 1340003 000 210000 Doposis Rnmonolod
PACEAGE
OTIARI4 175 GHECK DEPQEIT 1244000135 00O §160,070.80  Dapoaks Amoonolled
PACHAGE
TR0 176 CHECHK DEPDSIT 1244000137 o0 §14,800.40  Degoahs Raconcdad
PACHAGE
oTHTR0e 176 CHECK DEPCSEIT 1244005 o0 $62.258.08  Dapoails Raprciagd
PACKAGE .
o7 176 CHECK DEPOSIT 1244000138 OO0 $656.25 Degoslis Racarciad
PACKAGE
Transaction ;‘I!l.l"ll:lurll. for Deposils : £13,073, 584 .68 Transacticns : 10
Disbursements
Barik Date Bamk Description Aedorenco  Location Transaction  Recon Trans Rocon Siulus
"Bt Amownt  Gode
Code
ITNE4 £75  CHECK PaID n00ATA4 12800 Cheds Recantiied
a4 205 QUTGOING MONEY OUROMGI0 $48,855 15 Funding Rscangiled
TRANEFER Recsipt
i E e LY 8 QUTGOING MONEY OoR0rEa2 FREERE1  Funding Raconoiiod
TRANSFER Recaipl
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AGEMCY NAME AND NUMBER
GEMERAL CHECKING ACCOUMNT RECOMCILIATION, NO.
For Period Ending Juns 30, 20

Report Mo. 11

Beginning Balance Receipts Disbursemesnts Ending Balance
as of May 31, 20 ADD DEDULCT as of June 30, 20 __
PER CONTROLLER'S STATEMENT: 5440, 000,00 $5,000,000.00 $5,100,000.00 5340, 000,00
Deposits in Transit:
hay 31, 20 50,000.00 - 50, 000,00 000
June 30, 20 __ B0,000.00 £0,000.00
Outstanding Checks:
htay 31, 20 -40,000.00 -40,000.00 0.00
June 30, 20 120,000.00 -10,000.00
S5C0 Reconciling tems:
1. Ck #452-671110 for $50,00:0.00,
Redeemed for 540,000, 00 10,000.00 -10,000.00
ADJUSTED S5CO BALANCE 5450, 000.00 $5,030,000.00 $5,190,000.00 S290,000.00
Detail of Agency Records
General Cash Accounts
Fund #F&# 5123, 400,00 53,123 200,00 $3,198,100.00 S48,500.00
Fund #### 217, 800.00 1,833 300,00 1,946, 900,00 10, 2060, O
Revolving Fund Cash 8,500.00 £,500.00 10,000.00 7,300.00
Agency Trust Fund Cash 100,000.00 65, 000.00 35,000.00 130,000.00
TOTAL BOOK BALANCE A50,000.00 5 (030 0000 5,190 000.00 250,000.00)
Cash Reconciling tems:
000
ADJUSTED BOOK BALANCE 5450, 000,00 £5,030,000.00 £5,190,000.00 £290,000.00

Prepared by:
Reviewed by

Date:




Bank Reconciliation General Ledger Accounts

Deposits and Remittances through the AR Module post to
Account:
1109300-Pending Cash Transfer-AR

Checks issued and ORF Replenishments post to Account:
1101200-Revolving Fund Cash

Change Funds post to Account:
1100000-Cash on Hand

Uncleared or Advance Collections post to Account:
1101000-General Cash

Order your Trial Balance Report for each fund receiving
deposits and your CTS fund to obtain the balances in each
account.
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Favorites - | Main Menu - > FI$Cal Processes = > Fl$Cal Report = » GL Reports = » Trial Balance Reports

Report ID: EZELOGL FIsCal Page No: 1
DEPARTMENT OF FINANCE Trial Balance
Buginsss Unit: 8B&0 A= 0O£:08/31/15 Run Date: 10/01/2015
Ledger: MODACCRL Bun Time 13:59:24
Fiecal Year: 2015
Period From: 1 To Period: 2
Fund: o001 General Fund
ACCOUNT ACCOUNT TITLE BEGINNING BALANCE DEBITE CREDITS ENDING BALANCE
1100000 Cash on Hand -1 100.00 3 -100.00 3 0.00 3 0.00
1101000 General Cash - CTS Accounts -1 75.00 3 -75.00 3 0.00 3 0.00
1101200 Revolving Fund Cash -1 192,245,324 3 200,000.00 3 392,245,324 3 0.00
1109100 Pending Cash Transfers - GL -1 -0.01 3 5,404,715.75 3 9,919, 846.30 3 -4,515,130.56
1109200 Pending Cash Transfers - AP -1 0.00 3 11,796.16 3 11,746.16 3 50.00
1109300 Pending Cash Transfers - AR -1 0.00 3 1,234,000.71 3 1,234,000.71 3 0.00
1109600 Pending Cash Transfers - LD -1 0.00 3 2,407,088.09 3 1,215,943.07 3 1,191,145.02
1200000 AR - Revenue -1 250.00 3 -500.00 3 0.00 3 -250.00
1200050 AR - Reimbursements -1 185,149.00 3 1,947.50 3 187,09&.50 3 0.00
1200100 AR - Abatements -1 15,190.40 3 4,381.95 3 B,3B4.68 3 11,187.67
1222100 Adv to Agency & Off Rev Funds -1 0.00 3 400, 000.00 3 200,000.00 3 200,000.00
1240000 Due From Other Funds -1 2,623 620.48 3 -410,286.42 3 1,541,347.66 3 &71,986.40
1240100 Due Fr Oth Approps - Same Fund -1 6,813, 156.89 3 27.56 3 396,460.23 3 6,416,724 .22
1301100 Expense Advances -1 594,26 3 -554 .26 3 0.00 3 0.00




PER FI$CAL Trial Balance DEBIT CREDIT
Fund 0001 subtract previous months amount in the
1109300-Pend Cash Trfr-AR 0.00 |deposit and check section.
Special Deposit Fund
094200119 (Pending Cash subtract previous months amount in the
Transfers-AR/ GL 1109300) 0.00 |deposit and check section.
CTS/ORF 000000244
1100000-Cash on Hand 0.00
CTS/ORF 000000244
1101000-General Cash 0.00
CTS/ORF 000000244 subtract previous months amount in the
1101200-Revolving Fd Cash 0.00 |deposit and check section.
TOTAL FISCAL 0.00 0.00 0.00 0.00

25



Account Receivables
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Accounts Receivable

- Monthly Reconciliation

- Reimbursement & Abatement Accrual (YE#3)
- Manual Reversal Entry

- Reclassify Items for Reverted Approp (YE #4)
- Revenue Accrual (YE #9)

- Reserve for Deferred Receivable (YE #10)

— n




Monthly Reconciliation

Monthly Reconciliation of GL to AR Aging Report

FI3Cal Processes = » FI$Cal Report = » GL Reports = » Tnal Balance Reports

Report ID: EGLOGL FIzCal
DEPARTMENT OF FINRNCE Trial Balance
Business Unit: ABED Aa Of:06,/30/15
Ledger: MODACCEL
Fiscal Year: 2014
Pericd From: 1 To Period: 12
Fund: oool General Fund
ACCOUNT  ACCOUNT TITLE BEGINNING BALANCE DEBITS CREDITS ENDING BALANCE
1100000 Cash on Hand $ 0.00 $ 548,980.16 $ 548,980.16 $ 0.00
1101000 General Cash - CTS Accounts & 0.00 5 -47,006.18 5 -47,006.18 5 0.00
1101200 Revolving Fund Cash $ 0.00 $ -187,320.32 $ -187,320.32 $ 0.00
1109100 Pending Cash Transfers - GL $ 0.00 $ 111,887,968.81 $ 111,887,968.82 $ -0.01
1109200 Pending Cash Transfers - AP $ 0.00 $ 84,276.95 $ 84 ,276.95 $ 0.00
1109300 Pending Cash Transfers - AR $ 0.00 $ 4,497,099.51 $ 4,497,099.51 $ 0.00
1109600 Pending Cash Transfers - LD $ 0.00 $ 18,478,816.65 $ 18,478,B16.65 $ 0.00
1200000 LD E 2 - CO0 o0 4C C13 08 >4 Ac 013 0OF =4 O 00
mlznanso AR - Reimbursements & 6,175.00 5 280,270.33 5 115,093.83 3 180,351.50
1200100 AR - Abatements $ 2,398.70 $ 70,551.61 $ £7,759.91 % 15,190.40
1222100 Adv to Agency & OFff Rev Funds & 0.00 5 -650,000.00 5 -850, 000.00 5 200, 000.00
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Monthly Reconciliation of GL to AR Aging Report (cont’d)

Accounts Receivable ~ > Receivables Analysis = > Aging - » Aging by Chartfield Rpt

PeopleSoft Receiwvables
Report ID: AR3I0006 AGING BY CHARTFIELD
Rging ID: STATE/STAND 30-JUN-2015
Chartfield Parameters ACCOUNT = 1200000-1240%00, PRODUCT = 2012-2015
Display Opticn: Include 2ll
Business Unit: 8860
Contains confidential information and unauthorized use or disclosure is prchibited by State law.
Total
Entry Selected
Ttem Line As of Type Reason Terms Amcunt Current 1-30 31-60 Days 61-90 Days 91-120Days 121-150Day
ACCOUNT 1200050
Customer ID CLO Customer Name Conservation and Liguidation ©
ORAZ26150515 0 06/11/2015 DR MIS NET20 7,315.00 7,315.00
ORA31150515 0 06/11/2015 DR MIS NET20 3,752.50 3,752.50
Total Conservation and Liguidatiomn O 11,067.50 11,067.50
Customer ID GSTSCO000000 Customer HName GOLDEN STATE TOBACCO SEC CORP
INV-3094 0 04/20/2015 DR MIS NET30 167,954.00 167,954.00
Total GOLDEN STATE TOBACCO SEC CORP 167,954.00 167,954.00
Customer ID REGULATCORY Customer Hame REGULATORY SERVICES GROUP
ORA30150515 0 06/11/2015 DR MIS NET30 1,320.00 1,330.00
Total REGULATORY SERVICES GROUP 1,330.00 1,330.00

Totals for ACCOUNT 1200050 180,351.50 12,387.50 167,954.00




YE #3 A-3 Reimbursement & Abatement Accrual

»Reimbursement & Abatement receivables not
accrued during the year will be accrued in Period 998

»YE #3 entry is reversed in the new fiscal year

Record Billing of Reimbursements
Debit 1200050 Accounts Receivable Reimbursements
Debit 126xxxx Due From Other Governments
Debit 124xxxx Due From Other Funds /Appropriations
Credit 48xxxxx Reimbursements
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Reimbursement & Abatement Accrual (cont’d)

Favorites ~ | Main Menu~ > General Ledger ~ > Journals ~ > Journal Entry = > Create/Update Journal Entnes

Create/Update Journal Entries

Find an Existing Value | Add a New Value

Business Unit: 8860 Q

Journal 1D: |
Journal Date: 09/29/2015 3§ Change date to 6/30/2015 (FY2014-15)

~—

Add
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Reimbursement & Abatement Accrual (cont’d)

Favorites ~ Main Menu -~ » General Ledger ~ > Journals ~ > Journal Entry = > Create/Update Journal Entnes

Header Lines Totals Errors Approval

Unit: 5860 Journal 1D: NEXT Date: D6/30/2015

Long Description: A3 Accrue June Estimated Reimbursement Receivables OSAE Ed
*Ledger Group: MODACCRL |3 Adjusting Entry: Adjusting Entry S
Ledger: QL Fiscal Year: 2014

*Source: ACC ') Period: Do3|Q,

Reference Number: ADB Date:

Journal Class: L,

Transaction Code: GL QL [ ] Auto Generate Lines




Reimbursement & Abatement Accrual (cont’d)

» General Ledger = » Journals = > Journal Entry = » Create/Update Journal Entries

Favorites - Main Menu ~
Header Lines Totals Ermars Approval

Line *Ledger Approp Ref Fund ENY Account PC Bus Unit Project Activity

1 MODACCRL 0o 3, 0001 3, 2014 |Q (1240000 3, |3860 (3, |000000000D00GS2 |G, |0DO0DO00C000004

2 MODACCRL 0o 3 (0001 L (2014 |3 |4810000 0 |8860 3 |000000000000652 Q| DOOODOO0000D001
Line An Type Affiliate Fund Affil Amount Budget Date
1 GLR |Q| |3790 Q, [/3238 QL 63162.74) [D6302015
2 GLR |Q ) L 5316274 06/30/2015

Journal lines posted to Account 124xxxx — Due from Other Funds/Appropriations should include
values in the “Affiliate” (BU) and “Fund Affiliate” (Fund) fields. This information will be
required to complete the year-end Subsidiaries on File and Due To Due From reports




Reimbursement & Abatement Accrual (cont’d)

Due To/From Supplemental Report
Department of Finance - 8860
Fund 0001
Fiscal Year 2014 - 15
As of 06/30/2015

GL SUBSIDIARY | SUBSIDIARY | SUBSIDIARY ORGANIZATION TITLE SUBTOTAL
ACCOUNT FUND ORG AMOUNT (GL/SFUND/SORG)

1410 3238 3790 Dept of Parks & Recreation 63.162.74 63.162.74
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JOURNAL PROCESSING TIP SHEET

Header || Lines | Totals | Emors | Approval (Step 3) Remember
Journal #
Unit: 8860 Journal ID: 0000022480 (Step 7) Date: 06/30/2015 Errors Only
Template List Search Criteria View Audit Logs
p (Step 4) \p (Step 5) -
*Process: Edit Journal v Process x| & Lige: 10 3 =
"Submit Journal" "
v Lines (Step 1) Personalize | Find | &Y | &8
Select Line Unit Ledger SpeedType Approp Ref Funda ENY Account Alt Acct Program
8860 MODACCRL Q 001 0001 2014 1240000 0000000000 6780
8860 MODACCRL Q 001 0001 2014 4310000 4810000000 6780
4| m | i ’
< Totals Personalize | Find | View All | & | ] First M 4 of 1 (2] Last
Unit Total Lines Total Debits Total Creditsv Journal Status Budget Status
2860 2 63,162.74 63,162.74 - Vv v (Step 6)
(Step 2)
@ Save | Q RetuntoSearch |+ Previousinlist = #[1 ficiin sl |[E] Notify | 7 Refresh | [ Add
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TIPS FOR PERIOD 998 JOURNALS

Create/Update Journal Page
» Change “Journal Date” from current to 6/30/15

Header Page
» Ensure “Source” is ACC
» Ensure “Adjusting Entry” is selected and Period is 998

Lines Page

» Include values in the “Affiliate” (BU) and “Fund Affiliate” fields for
Acct 124xxxx — Due from other Funds or Appropriations

» When you make a change to any of the chart fields after you had
gone through budget check, you must “save” your work and go
through the budget check process (Step 4 — Step 6) again

» After budget checking, “Submit Journal” (Step 7 & 5) for approval.
This will ensure entries are posted in the GL after it has been

approved
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Create Manual Reversal Journal Entry for July 1

Favorites ~ | Main Menu -~ » General Ledger ~ > Journals ~ > Journal Entry = > Create/Update Journal Entnes

Find an Existing Value Add a New Value

= Search Crntena

Business Unit: = ¥ 8860 Q
Journal ID: begins with v |[%622480] |

Journal Date: = v

Document Sequence Number: begins with v

Line Business Unit: = @
Journal Header Status: = v v
Budget Checking Header Status:| = r r
Source: = v Q
Entered By: begins with Q,

Attachment Exist: - v v




Create Manual Reversal Journal Entry for July 1 (cont’d)

Favorites ~ Main Menu -~ » General Ledger ~ > Journals ~ > Journal Entry = > Create/Update Journal Entnes

Header Lines Totals Errors Approval

Unit: 8860 Journal ID: 0000022480 Date: 06/30/2015
Template List Search Criteria
*Process: Edit Journal v Process
Budget Check Journal |
< Lines Copy Journal
Delete Journal
Select Line Unit Ledger |Edit/Pre-Check op Ref Funda ENY
Edit Chartfield
7 8860 MODACCIEdit Journal 0001 2014
Post Journal
8 8860 MODACC print Journal (XMLP) 0001 2014
5 Refresh Journal
6 8860 MODACC g;bmit Journal 0001 2014

10 8860 MODACCRL Q 001 0001 2014




Create Manual Reversal Journal Entry for July 1 (cont’d)

Journal Entry Copy

Business Unit: 2860 Copy From ID: 00000 22480 Copy From Date: 06302015
Journal 1D: W Ledger: I— M Reverse Signs
Journal Date: 07/01/2015 |[3) New Ledger: | I Recalculate Budget Date
ADB Date: | Document Type: | I Save Journal Incomplete Status
Currency Effective Date: £
Reversal Date ADB Reversal Date
' Do Not Generate Reversal & Same As Journal Reversal
C Beginning of Next Period T onpate Specified By User
" End of Next Period ADB Reversal Date: |
T Next Day
C Adjustment Period
" On Date Specified By User
Adjustment Period: Q
Reversal Date: ]
Ok Cancel Refresh
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Create Manual Reversal Journal Entry for July 1 (cont’d)

Favorites - Main Menu ~

» General Ledger = » Journals = > Journal Entry = » Create/Update Journal Entries

Header Lines

Unit: 8860

Long Description:

*Ledger Group:
Ledger:

*Source:;

Totals

Reference Number:

Journal Class:

Transaction Code:

SJE Type:

Errors

Approval
Journal ID: 0000023673 Date: 070142015
REVERSE JE in PERIOD 1 {2015) . A3.3 Accrue June\May Estimated AR Py Ed
reimbursements from OS5AE (Direct Transfer) &7
II.I:E ACCRL Adjusting Entry: Mon-Adjusting Entry
I Fiscal Year: 2015
ACC Period:

ADB Date:

Auto Generate Lines
Save Journal Incomplete Status

Autobalance on 0 Amount Line
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Create Manual Reversal Journal Entry for July 1 (cont’d)

Header || Lines | Totals | Errors | Approval

Unit: 8860 Journal ID: 0000023673 Date: 071012015 Errors Only
Search Criteria View Audit Logs
*Process: Edit Journal - Process Line: 10/ [¥] [=]
= Lines Personalize | Find |Ii-?—| | 2
Select Line r Rptg Structure Svc Loc Agency Use Affiliate Fund Affil Amount (1) NiR Budget Date (2)
7 88606300 3790 3238 -63,16274 06/30/2015
a8 88606300 63,162.74 06/30/2015
] 88606300 25,317.50 063072015
10 88606300 2708314 06/30/2015
9 88606300 5225 0e17 -27,083.14 06/30/2015
2 88606300 93,830.63 063042015
3 88606300 0521 0890 -14,915.00 06/30/2015
1 88606300 4260 a1z -93,830.63 06/30/2015
5 88606300 3800 0115 -25317.50 06/30/2015
4 88606300 14,915.00 06/30/2015
r Il T | |
< Totals Personalize | Find | View All | | B First 8] 1 or 1 B Last
Unit Total Lines Total Debits Total Credits~ Journal Status Budget Status
8860 42 -631,179.61 -631,179.61 P W
B Save ||\ Returnto Search | [=] Motify || % Refresh Er Add UpdatelBisplay

(1) Make sure entries are reversed.
(2) Budget Date should follow the Enactment Year (ENY).

If not, edit the date N



YE#4 A-4 Reclassify Items for Reverted Appropriations

> Receivable items for reverting appropriations must be reclassified to GL
1209900-AR—Other offset by GL 1290000-Prov for Deferred Receivables

» Reclassify items in the AR Module in Period 12
> Not reversed in the new fiscal year
> Create a SO pending item group with 2 transactions:

» Reverse original AR item using Credit AR process to:
Debit Revenue/Reimbursement/Abatement

Credit AR

> Create 2" transaction with positive amount to:
Debit 129900 AR - Other
Credit 1290000 Provision for Deferred Receivables
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YE#4 Entry A-4 Reclassify Items for Reverted Appropriations (cont’d)

Group Control Pending tlem 1 Pending tem 2 Pending ltem 3 Accounting Entnies Group Action
Group Unit: 0840 Group ID: 3454
Accounting Entries Find | View All Firs
Item 10: PAR1234 Line: Entry Type: DR Reason: !
Bus. Unit: 0840 Customer: EMP1013763 SubCustt: SubCust2:
Amount: 100.00 Currency: UsD
v 3 &
Accounting Entries: Complete Display Totals: 9 &
Distnbution Lines Personalize | Find | View All | £ | B First €
ChartFields Currency Detsils Additional Details Joumnal Reference Information [T77))
Line GLUnit *Type Amount Approp Ref Fund ENY *Account Alt Acct
2 0840 User * -100.00 001 Q. 0001 Q 2014 Q| (1290000 R 013190000
102 0840 AR 100.00 001 0001 2014 |1209900 Q000000000
Ahlternate Account SetlD: 8860
Account SetlD: STATE
Account: 1290000

Alternate Account:

begins with w |

0131000000
0131100000
0131200000
0131300000
0131900000

Alternate Account Description

PROV FOR DEF REC-GENERAL
PROCW FOR DEF RECABATEMENTS
PROV FOR DEF REC-REIMBE

PRCV FOR DEF REC-REVEMNUE
PROV FOR DEF REC-AR-OTHER
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YE #9 A-9 Record Revenue Accruals

» Earned but unbilled revenue will be accrued in Period 998
> YE #9 entry is reversed in the new fiscal year

Record Earned but unbilled AR-Revenue
Debit 1200000 Accounts Receivable Revenue
Debit 126xxxx Due From Other Governments
Debit 124xxxx Due From Other Funds /Approp.
Credit 4xxxxxx Revenue

—




Revenue Accrual (cont’d)

Favorites = | Main Menu~ » General Ledger = » Journals = » Journal Entry = » Create/Update Journal Entries

ﬁ'_l%Cal

Header Lines Totals Errors Approval

Unit: 8860 Journal 1D: 0000022614 Date: 06/30i2015

Long Description: To accrue C37353 dated 61215 1
*Ledger Group: m Adjusting Entry: Adjusting Entry

Ledger: I— Fiscal Year:

*Source: ACC Period:

Reference Number: I— ADB Date:

Journal Class: I—

Transaction Code: GL Auto Generate Lines

Save Journal Incomplete Status

SJE Type: Auntobalance on 0 Amount Line




Revenue Accrual (cont’d)

Header Lines Totals Errors Approval
Unit: 8860 Journal ID: 0000022614 Date: 063002015 Errors Only
Template List Search Criteria View Audit Logs
]
*Process: Edit Journal hd Process Ll |2 Line:
< Lines Personalize | Find
Select Line Unit Ledger SpeedType Approp Ref  Funda ENY Account Alt Acct I
2 8860 MODACCRL Q 001 0001 2014 4172500 0000000000
1 8860 MODACCRL Q, 001 0001 2014 1240100 0000000000
Personalize | Find | (E1 | [
Line Affiliate Fund Affil Amount NR Budget Date Open Hem Key Reference Journal
2 -200.00 0673052015 Miscell:
1 3340 0001 200.00 06/30/2015 Due Fr
o 1 (1] |
Personalize | Find | View All | (E1 | EEE First Bl 1 or 1 8
Total Lines Total Debits Total Credits~ Journal Status Budget Status
2 200.00 200.00 W v




YE #10 A-12 Establish Reserve for Deferred AR

» Reclassify portion of Accounts Receivable for Reimbursements and

Abatements that will not be collected during the ensuing year

> YE #10 entry is reversed in the new fiscal year

Debit 48xxxxx Reimbursements
Credit 1290000 Provision for Deferred Receivables **

Debit 51xxxxx Personal Services
Debit 53xxxxx Operating Expense and Equipment
Credit 1290000 Provision for Deferred Receivables **

** Use the Alternate Account field to select the Appropriate GL Account.
See YE#4 Entry A-4
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Miscellaneous Journal Entries

—
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YE #6 A-6 Miscellaneous Journal Entry

Record Interest Due From SMIF
»Record interest earned as of June 30
»Source document is SCO JE
»A-6 entry is not reversed in the new fiscal year

Debit 1240000 Due from Other Funds *
Credit 416xxxx Investment Income

*(Include values in Fund Affiliate and BU Affiliate fields)

—
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Miscellaneous Journal Entry (cont’d)

Favorites ~ | Main Menu -~ » General Ledger ~ > Journals ~ > Journal Entry = > Create/Update Journal Entnes

Header | Lines || Totals || Erors || Approval

Unit: 2860 Journal 1D: MEXT Date: 06f30/2015

Long Description: To Accrue SMIF Interest SCO JE 00454 dated 7115/M15 E
*Ledger Group: |: DACCRL Adjusting Entry: Adjusting Entry V|
Ledger: | Fiscal Year: 2014
*Source: ACC Period: 893 |3,

Reference Number: ADE Date:

Journal Class: &'y

Transaction Code: GL &' Auto Generate Lines




Miscellaneous Journal Entry (cont’d)

Favorites ~ | Main Menu -~ » General Ledger ~ > Journals ~ > Journal Entry = > Create/Update Journal Entnes

Header Lines Totals Ermars Approval

Line *Ledger Approp Ref Fund ENY Account
1 MODACCRL 001 Q, |094200119|C, (2014 |Q [1240000
2 MODACCRL 001 3 094200119|C (2014 |Cy (4163000
Line Amount Budget Date Journal Line Description
1 20345.24| |D6/30/2015 |[s] |Due From Other Funds

2 —20345 24| 06/30/2015 E{,I Invest Inc-Surplus Money Inves

a
QL

Affiliate

9990

Fund Affil

0631
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Accounts Payable/Encumbrances

—



YE#8 — A-8 Accrual of Expenditures

The A-8 entry accrues actual ang estimated expenditures as
Accounts Payable” or 'Due To for Goods and Services

received as of June 30 but not scheduled (vouchered) for
payment by June 30.

* Personal Service (Payroll) Accruals
* Goods and Services




Payroll Accrual

Payroll Accrual is the estimated personal services incurred as of June 30 that
will be paid in the new fiscal year must be accrued. The journal entry will be
posted in Period 998 and reversed in the new year.

Accrue Estimated Personal Services entries
Debit 51xxxxx Personal Services
Credit 2000100 Accrued Accounts Payable

How to do it
Post the payroll accrual either directly into GL module or upload using the

General Ledger Spreadsheet Upload into PeopleSoft for large volumes of
transactions.

See Job Aid for instruction of how to upload General Ledger Spreadsheet
Journal Upload 1.0 /
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http://www.fiscal.ca.gov/access-fiscal/documents/FISCal.001-Spreadsheet_GL_Journal_Upload.docx
http://www.fiscal.ca.gov/access-fiscal/documents/FISCal.001-Spreadsheet_GL_Journal_Upload.docx

Payroll Accrual

After receiving the Payroll Accrual from Human Resources, AP staff will
prepare an accrual posting document.

B C D E|F G H | J K N OPQRIS|TUVWX]Y z AAIAAIAIAIAL - AH Al AAIAL

2

A AM
Line # A _ChFFECECFEC-ECCPFC_FCS-I
13380 MODACCRL 5100150 0001 2014 001 9999 38500400 95581.43
23850 MODACCRL 2000100 ‘001 2014 (95561.43)
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For large volumes, use
Payroll Accrual Upload Spreadsheet

A B C D OPIQRS|TUNVWX|Y| z AAIALALALARA AH Al AAIAL AM
Line#_S_ ﬁ-ChFFE“ECFE_ECCAFO_HCS-

13260 MODACCRL 5100150 0001 2014 9900100 83600400 2087.94

2 "z280 MODACCRL 5108000 ‘001 2014 'um 9900100 83600400 311.22

3'Ba60 MODACCRL 5150450 001 2014 001 9900100 88600400 33.77

4 "zz50 MODACCRL 5150500 ‘001 2014 "0 9900100 83600400 19.30

5 3260 MODACCRL 5108000 ‘001 2014 o1 9900100 88601200 1591.82

6 3260 MODACCRL 5108000 5108000040 ‘001 2014 o1 9900100 88601200 £00.00

7360 MODACCRL 5150450 o0 2014 001 3000100 88601200 31.78

& 360 MODACCRL 5150500 ‘001 2014 "01 9900100 83601200 135.90

93260 MODACCRL 5100150 ‘o0 2014 o1 &770010 88601500 1125.56
10 Bas0 MODACCRL 5108000 001 2014 01 &770010 83501500 107.69
113250 MODACCRL 5108000 5108000010 001 Bo14 01 &770010 83601500 1005.00
12 "zas0 MODACCRL 5150450 ‘001 2014 001 6770010 88601500 56.80
13 "zas0 MODACCRL 5150500 ‘001 2014 "0 6770010 88601500 118.27
14 "z880 MODACCRL 5108000 5108000010 001 2014 01 &770010 88601600 00.00
15 3250 MODACCRL 5150450 o001 2014 04 B770010 83501500 270
16 "zas0 MODACCRL 5150500 001 2014 001 6770010 88601600 ar.20
17 "aas0 MODACCRL 5108000 5108000010 ‘001 2014 "001 9900100 88601700 300.00
15 "Bas0 MODACCRL 5108000 5108000010 ‘001 2014 o1 &770010 88601700 900.00
19 3280 MODACCRL 5108000 5108000010 ‘o0 2014 o1 9900100 . 88601700 1500.00
20 "zas0 MODACCRL 5150450 001 2014 04 3900100 83501700 435
213860 MODACCRL 5150450 ‘001 2014 "01 6770010 88601700 13.05
22 360 MODACCRL 5150450 ‘001 2014 01 9900100 88601700 2175
23 "Bas0 MODACCRL 5150500 001 2014 01 9900100 83501700 18.60
24 "Bas0 MODACCRL 5150500 o001 2014 04 B770010 83501700 55.80
26 "360 MODACCRL 5150500 001 2014 001 9900100 88601700 93.00
26 3860 MODACCRL 5108000 ‘001 2014 "0 6770010 88602000 1818.00
27 "3260 MODACCRL 5108000 5108000010 ‘001 2014 o1 &770010 88602000 3182.00
28 Bas0 MODACCRL 5150450 o001 2014 04 B770010 83502000 128.72
29 "360 MODACCRL 5150500 o0 2014 001 8770010 88602000 55463
30 "zas0 MODACCRL 5108000 5108000010 ‘001 2014 "01 6770010 88602500 672.00
31 "zas0 MODACCRL 5108000 ‘o0 2014 o1 &770010 88602500 518.37
32 "azs0 MODACCRL 5108000 5108000010 ‘o0 2014 o1 &770010 88602500 1176.00
33 as0 MODACCRL 5150450 001 2014 04 &770010 83502500 17.40
34 "zas0 MODACCRL 5150450 ‘001 2014 001 6770010 88602500 3797
35 "aas0 MODACCRL 5150500 ‘001 2014 "0 6770010 88602500 74.40
36 3280 MODACCRL 5150500 o001 2014 01 770010 BBE02500 162.35
17 Toozn MARAAARL CAANACA Fanna Fnaa Fana oTTARAN ooznannn c7o a7




Goods or Services

Actual expenditures will be accrued using the Create Voucher process in
Period 12. If Period 12 is closed then actual expenditures should be
posted in Period 998. The journal entry posted in Period 998 will be
reversed in the new year.

Estimated expenditures should also be posted in Period 998 and reversed
in the new year. The debit side of the journal entry to record estimated
expenditures will be to an operating expense and equipment account. The
credit side of the journal entry will be to a liability account based on the
vendor type.

Accrue Estimated Operating Expense and Equipment
Debit 53xxxxx Operating Expense and Equipment
Credit 2xxxxxx Current liability account based on the vendor type
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Good and Services — Cont.

For Vendor Types (Classifications) that are Corporations, Exempt Corps, Individual/Sole
Proprietor, Partnerships, Estate of Trust or Employee:

Credit 2000000 Accounts Payable (3010)

For vendor types that are a Federal Agency :
Credit 2020000 Due to Federal Government (3210)

For vendor types that are CA State Departments including CSU and Trustees:
Credit 2010000 Due to Other Funds — Current * (3110)

For vendors that are Local Government Agencies including Cities and Counties:
Credit 2021000 Due to Local Governments (3220)

For vendors that are Other Governmental Agencies including school districts, Community
Colleges, and other State Governments:

Credit 2024000 Due to Other Governmental Entities (3290)

For amounts due to other appropriations, within the same fund:
Credit 2011000 Due to Other Appropriations Within the Same Fund™ (3110)
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Goods and Services — Cont.

*Journal lines posted to FISCal account 2010000 (Due
to Other Funds) and FISCal account 2011000 (Due to
Other Appropriations within the Same Fund) should
include values in the Fund Affiliate and BU Affiliate
fields. This information is required to complete the
year-end Subsidiaries on File and Due to/Due From

reports.
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Goods and Services - Cont.

Vendor classifications (Types) can be found in the

Vendors Module.

Summary | [dentifying Information | Address | Contacts | Location || Cystom

SetD: STATE

Vendor 1D: 0000000220

Vendor Short Name: RIVERCITYD RIVERCITYO-001

Vendor Name: RIVER CITY OFFICE SUPPLY

Order: RIVERCITYO-001 Remit To:
1230 TST

SACRAMENTO, CA 95811-7106

Status: Approved Approval History Last Modified By:
Persistence: Regular Last modified date:
Classification: Corporation Created By:

HCM Class: Created Date/time:
Open for Ordering: Yes Last Activity Date:
Withholding: No

& RetuntoSearch  +l PreviousinList 8 NextinList [5] Notify

RIVERCITYO-001
1230 T ST
SACRAMENTO, CA 95811-7106

06/20/2013 12:43PM

1000272015

Z) Include History
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Sample A-8 Entry to accrue invoices

B C D E F G H J K L it M 0]

Period: 848 Source:

Journal 1D: Reversal:

Journal Date: Count:

Amount: ~  3,370.00
Description: A-8 Entry to accrue invoices, not encumbered, STATE
ESTIMATES
A Rpt pC Fund| Budget
Line H[:; Fund | ENY | Account Struﬁtﬂre Prog 5\:::; Activity | Project | Affil Afil Da?e Amount

11001 [0001 | 2014| 5150700] 88609300|9995 06/30/15| 2 800.00
2{001 [0001 | 2014|5340330| 88609300] 9999 06/30/15] 470.00
3 0001 | 2014{ 2010000 7100[{0870 | 06/30/15]-2.900.00
4 0001 | 2014{ 2011000 08400001 | 06/30/15) -470.00
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Encumbrance Validation

Use existing guidelines in SAM sections 8340 and 10608 to
review encumbrance balances and analyze purchase orders to
determine that estimated expenditures are approximate.

How to do this

Use the following queries to help validate the encumbrances
and encumbrance accruals:

zz_Encumbrance_Status AP
zz_Encumbrance_Accrual —to compare with Report 6
Purchase Order Inquiry
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Encumbrance Status Report

B D E H M o} F Q R

PONo.  [AcctgDate|[PODate  [Name |Line item Description |Encumbered Amount |Remaining Encumbrance |Expensed Amount |[ENY]
0000000265 71212015 6/30/2015 CALTRONICS BUSINESS SYSTEMS Copier Maintenance-Per FSCU, creating PO to 1 3955.67 3955.67 0.00 2014
0000000266 71212015 6/20/2015 CA STATE CONTROLLER'S OFFICE Actuarial Services-Per FSCU, creating PO to re 26208.00 26208.00 0.00 2014
0000000266 71212015 6/20/2015 CA STATE CONTROLLER'S OFFICE Actuarial Services-Per FSCU, creating PO to re 11648.00 11642.00 0.00 2014
0000000266 71212015 6/20/2015 CA STATE CONTROLLER'S OFFICE Actuarial Services-Per FSCU, creating PO to re 26208.00 26208.00 0.00 2014
0000000266 71212015 6/20/2015 CA STATE CONTROLLER'S OFFICE Actuarial Services-Per FSCU, creating PO to re £736.00 £736.00 0.00 2014
0000000266 71212016 6/20/2015 CA STATE CONTROLLER'S OFFICE Actuarial Services-Per FSCU, creating PO to re 20592.00 20592.00 0.00 2014
0000000266 71212015 6/20/2015 CA STATE CONTROLLER'S OFFICE Actuarial Services-Per FSCU, creating PO to re 9152.00 9152.00 0.00 2014
0000000266 71212015 6/30/2015 CA STATE CONTROLLER'S OFFICE Actuarial Services-Per FSCU, creating PO to re 20592.00 20592.00 0.00 2014
0000000266 71212015 6/20/2015 CA STATE CONTROLLER'S OFFICE Actuarial Services-Per FSCU, creating PO to re 6864.00 6864.00 0.00 2014
130000.00 130000.00 0.00
0000000267 71212015 6/30/2015 KOSMONT COMPANIES Consultants for DLAs-Per FSCU, creating PO t 32479.06 32479.06 0.00 2014
0000000268 71212015 6/30/2015 SMILE BUSINESS PRODUCTS INC Copier Maintenance-Per FSCU, creating PO to 1 10076.80 10076.80 0.00 2014
0000000269 712120156 6/30/2015 CALTRONICS BUSINESS SYSTEMS Copier Maintenance-Per FSCU, creating PO to 1 1122.41 1122.41 0.00 2014
0000000270 71212015 6/20/2015 CALTRONICS BUSINESS SYSTEMS Copier Maintenance-Per FSCU, creating PO to 1 320.14 320.14 0.00 2014
0000000271 71212015 6120/2015 SMILE BUSINESS PRODUCTS INC Copier Maintenance-Per FSCU, creating PO to 1 5868.30 5868.30 0.00 2014
0000000272 71212015 6/20/2015 REMCHO JOHANSEN & PURCELL Legal Services-Per FSCU, creating PO to reflec 18715.58 18715.58 0.00 2014
0000000272 71212016 6/20/2015 REMCHO JOHANSEN & PURCELL Legal Services-Per FSCU, creating PO to reflec 5923.41 5922.41 0.00 2014
0000000272 71212015 6/20/2015 REMCHO JOHANSEN & PURCELL Legal Services-Per FSCU, creating PO to reflec 41834.83 41834.83 0.00 2014
0000000272 71212015 6/30/2015 REMCHO JOHANSEN & PURCELL Legal Services-Per FSCU, creating PO to reflec 538.49 538.49 0.00 2014
0000000272 71212015 6/20/2015 REMCHO JOHANSEN & PURCELL Legal Services-Per FSCU, creating PO to reflec 14706.81 14706.81 0.00 2014
0000000272 71212015 6/30/2015 REMCHO JOHANSEN & PURCELL Legal Services-Per FSCU, creating PO to reflec 4654.96 4654.96 0.00 2014
0000000272 71212015 6/20/2015 REMCHO JOHANSEN & PURCELL Legal Services-Per FSCU, creating PO to reflec 32850.97 22850.97 0.00 2014

Any July encumbrance adjustments for prior year must have a 6/30/XX accounting date
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Encumbrance_Accrual Report

Fund 9740 Ref 001 Program10

As of 7/29/2015
unit [PONo. [Joumnal ID |Date |Funa [ENy  |Approp Ref |Program |Monetary Amount
'8360 0000000050 ‘9740 2014 001 6770 4400.000
'ss60  'DOODOO0OG2 o740 2014 007 5770 554.400
'2860 "booo00657S 10/2172014 9740 2014 o071 5770 14043580
"2860 'booooosg9s 1221720149740 2014 001 5770 14225120
"2860 'booo010584 131720159740 2014 ‘D01 5770 15195.200
'2860 ‘D000022165 6/30/2015'9740 2014 007 5770 5589.440
"a860 "0000022163 61720159740 2014 oot 5770 -55004.970
'2360  D0O00DDOTO oran 2014 oot 5770 113.880
"2360 0000018175 420120159740 2014 ‘001 5770 27676.950
'2860 '0000018166 4/30/2015'9740 2014 o071 5770 21087.280
'2860 "bo00019763 5/31/2015'9740 2014 007 5770 16309.460
"2860 'boooooso2o 1120020149740 2014 001 5770 12002.100
"2860 'booo007763 1120020149740 2014 001 5770 16450.120
"a860 "0000015298 33120159740 2014 oot 5770 12313.870
"a860 "0000018165 47201579740 2014 oot 5770 41542230
"2360 "D000022164 6/20/2015'9740 2014 001 5770 11489.440
"2360 ‘0000022174 6/20/2015'9740 2014 001 5770 5461.610
'2860 '0000005159 ar31/2014’9740 2014 Toon 5770 2282 900
'2860 '0000005585 or12014’9740 2014 Y007 5770 -6884.410
"2860 'bo00005586 or30/2014'9740 2014 D07 5770 14285100
"2860 'booo006577 10/1/2014 9740 2014 ‘D01 5770 -28187.420
"a860 "0000006579 10/31/2014 9740 2014 ‘o071 5770 1397.900
'z360 0000000141 ora0 2014 oot 5770 820.510
"2360 "boo000s710 12/31/2014 9740 2014 ‘D07 5770 14095.610
L4 r r r r LA
Accrual Summary | 9740 001 Pram 10 2014 9740 001 Prgm 20 2014 .~ 0001 001 Prg 10 2014 .~ 0001 001 Prg 20 2014 .

"Ta[w]

Note: You will have to run a query for each appropriation
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Tips and Tricks

Check incoming invoices against the Vendor Module to
confirm the vendor classification (vendor type).

Try to voucher as many actual expenditures in Period 12 as
possible.

Do a monthly encumbrance reconciliation against the open
Purchase Orders. This will make Yearend process easier.

Carefully review all uploaded data for accuracy.

Encumbrances posted in July for prior year should have a
6/30/XX accounting date.

Group and post journal entries by classification type (e.g.
Corporations, State Government).

Make sure all SCO Journal Entries (e.g. Department of
Technology, DGS invoices) are posted in Period 12 or accrual
in 998.
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Adjusting Entries — Plan of
Financial Adjustment

—



Year-End Plan of Financial Adjustment (PFA)

In CALSTARS, the offset account to PFA expenditures is CALSTARS account
6297 (PFA Pending). However in FISCal, the offset account to PFA
expenditures is FISCal account 1109100 (Pending Cash Transfer).

FISCal PFA transactions:
Program XXXX
Debit 5xxxxxx Expenditures
Credit 1109100 Pending Cash Transfer
Program 9999
Debit 1109100 Pending Cash Transfer
Credit 5xxxxxx Expenditures

At year end, an adjusting entry is needed to reclassify any pending PFA
transactions at June 30™ from FISCal account 1109100 to a Due To or Due

From account.
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FISCal PFA transactions: (Pending PFA not processed by SCO at 6/30)
Program XXXX
Debit 5xxxxxx Expenditures
Credit 1109100 Pending Cash Transfer
Program 9999
Debit 1109100 Pending Cash Transfer
Credit 5xxxxxx Expenditures

Year-End Adjusting Entry:

Reclassify Pending PFA from Pending Cash Transfer to Due To/Due From
Program XXXX
Debit 1109100 Pending Cash Transfer
Credit 2011000 Due to Other Appropriations
or
Credit 2010000 Due to Other Funds
Program 9999
Debit 1240000 Due from Other Funds
or
Debit 1240100 Due from Other Appropriations
Credit 1109100 Pending Cash Transfer

Note: Journal lines posted to 124xxxx or 20xxxxx accounts must include values
in Fund Affiliate and BU Affiliate fields.
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Final Reconciliations

- Final PFA Reconciliation
v'"Must net to zero by ENY

- Final SCO/Agency Reconciliation
v'Clearing Account has a zero balance for all ENYs
v'Accrual totals by account match the GL account
balances on the Trial Balance Report
- Trial Balance Review
v Abnormal balances
v'Pending Cash Transfer accounts must be zero
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Budgetary Legal Ledger (BLL)

Departmental Reclassification Entries - Budgetary
Legal Ledger (BLL)

- State Department Accounts Payable Reclassification

- Encumbrances Outstanding Accounts Payable
Reclassification

— m



Encumbrances Outstanding Accounts Payable
Reclassification (BLL)

In CALSTARS, outstanding encumbrances are displayed as Legacy UCM account 3010.
However in FISCal, outstanding encumbrances are posted to FISCal account 2000100
(Accrued Payables).

Encumbrances Outstanding:
Debit 5xxxxxx Expenditures
Credit 2000100 Accrued Payables

Note: For Year-End Reporting, encumbrances must be reclassified to the correct
general ledger liability account, rather than Accrued Payables.

Liability Accounts used for reclassification:
e 2010000 (3114) — Due to Other Funds
e 2011000 (3115) — Due to Other Appropriations
e 2020000 (3210) — Due to Federal Government
e 2021000 (3220) — Due to Local Government
2024000 (3290) — Due to Other Governmental Entities

71



Encumbrances Outstanding:
Debit 5xxxxxx Expenditures

Credit 2000100 Accrued Payables

Year-End Adjusting Entry (BLL):
Reclassify Encumbrances Accounts Payable to Due To

Debit 2000100 Accrued Payables
Credit 2011000 Due to Other Appropriations or
Credit 2010000 Due to Other Funds or
Credit 2020000 Due to Federal Government or
Credit 2021000 Due to Local Government or
Credit 2024000 Due to Other Governmental Entities

Note: Journal lines posted to 20xxxxx accounts must include values in Fund
Affiliate and BU Affiliate fields.
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State Department Accounts Payable
Reclassification (BLL)

In CALSTARS, the state department accounts payable posts to GL 3110 (Due to Other
Funds or Appropriations). However in FISCal, vouchers not paid by SCO at June 30
posts to FISCal account 2000100 (Accrued Payables) and will have to be manually
reclassified to a Due To account in the Budgetary Legal Ledger (BLL).

State Department Accounts Payable: (Not paid by SCO at June 30t")
Debit 5xxxxxx Expenditures
Credit 2000100 Accrued Payables

Note: For Year-End Reporting, the State Department Accounts Payables must be
reclassified to the correct general ledger liability account, rather than Accrued
Payables.

Liability Accounts used for reclassification:
e 2010000 (3114) — Due to Other Funds
e 2011000 (3115) — Due to Other Appropriations
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State Department Accounts Payable: (Not paid by SCO at June 30th)
Debit 5xxxxxx Expenditures

Credit 2000100 Accrued Payables

Year-End Adjusting Entry (BLL):
Reclassify State Department Accounts Payable to Due To

Debit 2000100 Accrued Payables
Credit 2011000 Due to Other Appropriations
or
Credit 2010000 Due to Other Funds

Note: Journal lines posted to 20xxxxx accounts must include values in Fund
Affiliate and BU Affiliate fields.
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Finance Contacts

Accounting questions, contact the FSCU Hotline 324-0385 or FSCUhotline@dof.ca.gov

FISCal Year-End questions, contact: 445-3434

Accounts Payable : Mui Phung — ext. 2164 or Mui.Phung@dof.ca.gov

Account Receivables: Nancy Pulmones — ext. 2136 or Nancy.Pulmones@dof.ca.gov
Encumbrances: Jerome Tribble — ext. 2140 or Jerome.Tribble@dof.ca.gov
Assets: Rupi Singh —ext. 2165 or Rupi.Singh@dof.ca.gov

Budgetary Legal Ledger: Hazel Miranda —ext. 2122 or Hazel.Miranda@dof.ca.gov
ORF/Bank Reconciliation: Susan Hansen — ext. 2146 or Susan.Hansen@dof.ca.gov

75


mailto:Rupi.Singh@dof.ca.gov
mailto:Hazel.Miranda@dof.ca.gov

Questions?




